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IIpaBuia oOMeHa 1€ 10BBIMH NOJAPKAMH M 3HAKAMH /1€J10BOI'0 roCTENPUHUMCTBA
B MyHHMIHIIATbHOM aBTOHOMHOM J0IIKOJIbHOM 00pa30BaTeIbHOM YYPEKICHHH J1€TCKOM
cany «PoaHu4ox»n.3aToH

1. O01ue moI0KEHUS

1.1. ITpaBuna oOMeHa A€NOBBIMU MOAAPKAaMHM M 3HAKaMHM JEJIOBOIO IOCTENPUUMCTBA B
MyHHUIHITATEHOM aTOHOMHOM JIOIIKOJBHOM OOpa30BaTelIbHOM YYPEKIACHMH IETCKMM Cajl
«Pomanuok»m.3aton (manee — IIpaBuia) pa3paboTaHbl B COOTBETCTBHM C IIOJIOKEHHMSIMH
Koncrurynuu Poccuiickoit @enepanuu, Oenepansaoro 3akoHa ot 25 nexkabps 2008 r. Ne 273-
®3 «O NpPOTHBOAECHCTBUM KOPPYNIMU» W TNPHHATBIMA B COOTBETCTBMH C HHMH HWHBIMH
3aKOHOJATEILHBIMHU U JIOKATbHBIMH aKTAMHU.

1.2. TlpaBuia ONpENeNsiOT eIWHBIE IS BceX pabOTHHKOB MyHHIMIATIEHOTO
AaBTOHOMHOTI'O JIOIIKOJIBHOIO 00pa30BaTebHOrO yUpexkaeHus neTckui can «Poxaudox»i.3aTton
(nanee — YupexaeHue) TpeOOBaHUS K JTApECHUIO U IIPUHATHIO JETOBBIX IIOJIapPKOB.

1.3. YupexneHwe TNOMICPKUBACT KOPHOPATHBHYIO KyJIbTypy, B KOTOpPOW [IE/IOBBIC
NONapKH,  KOPIOPAaTHBHOE  TOCTENPUUMCTBO M IPEICTABHTENBCKHE  MEPONPHSTHS
paccMaTpUBAIOTCSl TOJNIBKO KaK HMHCTPYMEHT Ui YCTaHOBICHHS M HOAJCPXKAHUS JETIOBBIX
OTHOLIEHHH U KaK MPOSIBIICHHE OOIICTIPHHATON BEXKIIMBOCTH B XO/€ JAEATEILHOCTH Y UPEIKIACHHS.

1.4. YypexIeHHE HCXOAUT W3 TOTO, YTO JOJITOBPEMEHHBLIE JIENOBBIC OTHOIICHHS
OCHOBBIBAIOTCS HA JOBEPHH W B3aMMHOM YyBakeHUH. OTHOLIEHHS, IIPM KOTOPBIX HapyIIaeTCs
3aKOH W HPHUHIAIEL JETOBOM STHKHU, BpEIAT PENMyTallMy YUPEKICHHS W YECTHOMY UMEHH €ro
pabOTHHKOB, ¥ HE MOTYT O0OECIEYHTh YCTOHYHUBOE JOITOBPEMEHHOE PA3sBUTHE YUPEKICHHUSL.
Taxoro posia OTHOIIEHHs HE MOTYT OBITh IPHEMIIEMBI B IIPAKTHKE PabOThI Y YPEKICHHS.

1.5. Jleiicteue IlpaBuil pacmpOoCTpaHSieTCss Ha BCEX PaOOTHHMKOB YUpEKICHHs, BHE
3aBHCHMOCTH OT YPOBHSI 3aHUMAEMOM JIOJKHOCTH.

1.6. Jlaunsie [IpaBuna npecnenyior ClIeayOUue HEIu:

- obecreyeHde eIMHOOOPA3HOrO ITOHMMAaHMSA pPOJIM M MECTa JIEJOBBIX IOJIAPKOB,
JIETIOBOrO  TOCTENPHHAMCTBA, TPEICTABUTENIBCKAX MEPONPHUATHM B [€JIOBOM  MpPaKTUKe
Yupexnenus;

- YIpaBJIEHYECKOW M XO3SHUCTBEHHOH NEATENBHOCTH YUYPEXKICHHsS HCKIIOYUTEIHHO Ha
OCHOBE Ha/JIeXalllMX HOPM M TPaBUJI [EJIOBOTO IOBEJEHMS, Oa3MpyIOIMXCs Ha MPUHIMIAX
KadecTBa IPEJIOCTABIEHHS YCIIYT, 3AlIMTE KOHKYPEHIIHH, HEJIOMYIIEHHs KOH(IMKTa HHTEPECOB;

- OIpeJENeHHe €IUHBIX U BceX PabOTHHKOB YUpekJIeHHs TpeOOBaHMH K NapeHHIO U
OPUHSTHIO JEJTOBBIX IIOJAPKOB, K OpraHM3alldd W YYacTHIO B IPE/ICTaBHUTEIILCKAX
MEPOTPHUATHSX;

- MMHMMH3MPOBaHHE PUCKOB, CBI3AHHBIX C BO3MOXKHBIM 3JI0YNOTpeOIeHHEM B 00IacTH
IIOJIAPKOB, TPEICTABUTENBCKAX MeponpHaTui. Hambonee ceppe3HBIMH W3 TaKMX pPHCKOB



ABJISAIOTCA OIACHOCTh IOAKYNA U B3SITOYHUYECTBO, HECIPABEUIMBOCTH [0 OTHOLICHUIO K
KOHTpAareHTaM, MPOTEKLIMOHU3M BHYTPH Y UPEKICHUS.

2. TpeOoBaHwUsI, MIPEABABISIEMBIC K JISTOBBIM MOJapKaM U 3HAKaM JIEJIOBOTO
TOCTENPUUMCTBA

2.1. PaGotHuKM Y4UpexIeHUs MOTYT TOJy4aTh JEJIOBBIC IMOJApKH, 3HAKH JIEJIOBOTO
TFOCTENIPUMMCTBA TOJIbKO Ha O(UIMAIBHBIX MEpONPUATUSAX, IPH YCIOBHUH, YTO 3TO HE
IPOTUBOPEUYUT TPEOOBAHUSAM AHTUKOPPYNIMOHHOTO 3aKOHOJATENbCTBA W HACTOSAILIUM
IIpaBuam.

2.2. Tlomapku u yCIyrd, NOpPUHUMAEMble WM MPEAOCTABIAEMbIE YUPEKICHUEM,
MEepeAt0TCs U MPUHUMAIOTCS TOJIBKO OT UMEHHU YUpEeXACHUS B IIEJIOM, a HE KaK MOJapoK HIH
nepeava ero oT OTAeILHOr0 paboTHUKA.

2.3. JlenoBble MOJapKH, KOTOPbIE pAOOTHUKHA OT UMEHH Y UPEXKJICHHUsI MOTYT TIepeIaBaTh
JOpYTUM JUIIaM WU IPUHUMATh OT JPYTUX JIMIl B CBA3H CO CBOEH TPYIOBOM NEATENBHOCTHIO, a
TaKk)Ke IMPEACTaBUTEIbCKUE PACXOJAbl Ha JIEJI0BOE TOCTENPHUHMCTBO JIOJKHBI COOTBETCTBOBATH
CIIEYIOIIUM KPUTEPUSIM:

OBITh TIPSIMO CBSI3aHBI C YCTABHBIMU IEJISIMH JESTEIILHOCTH Y UPEIKIACHHUS,

00 C MAMSTHBIMHU JaTaMH, FOOUIIESMHU, OOIICHAIMOHATLHBIMHA MPA3JHIUKAMU, HHBIMHU
COOBITHSIMH,

OBITH pa3yMHO 0OOCHOBaHHBIMH, COPA3MEPHBIMU U HE SBIATHCS MPEIMETAMU POCKOIIIN;

HE TPEICTaBIATh COOOM CKPBITOE BO3HArpaXACHHE 3a YCIAYry, JeHCTBUE WIH
Oe3zeiicTBHe, MOMYCTUTENBCTBO WM MOKPOBUTEILCTBO, MPEIOCTABICHUE TPaB WU MPUHATHE
OTIpe/IeNIEHHBIX PEelIeHH, JIN0O0 MOMBITKY OKa3aTh BIUSHUE HA MOJy4yaTelis ¢ MHONH He3aKOHHOU
WJIM HEATHYIHOM IEJIBIO;

HE co37aBaTh Ui TMOJdydarenss oOs3aTesbCTBA, CBA3aHHBIE C €ro CIy:KeOHBIM
MOJIO’KEHUEM WJIH UCTIOTHEHUEM CITY)KEOHBIX (JIOMKHOCTHBIX ) 0053aHHOCTEH;

HE CO3/1aBaTh PEMyTAllMOHHOTO PUCKA IS JACTOBOIO UMHKA Y UpEKIACHHsI, pAOOTHUKOB
U WHBIX JIMI B CIIy4ae PACKPHITHS HH(DOpPMAIMH O COBEPIICHHBIX MOAAPKAX M MOHECEHHBIX
MPEACTABUTENBCKUX Pacxojax;

HE MIPOTUBOPEUUTD MPUHIIATIAM U  TpebOBaHUAM AHTUKOPPYIIIUOHHOTO
3akoHoarenscTBa Poccuiickont @enepanun, [TomoxxeHno 06 aHTUKOPPYIIIMOHHOMN MMOJTUTHKU B
Vupexxnennn, Kopekcy OSTHKHM U CIy)KeOHOTO TOBEICHHUs PAOOTHUKOB YUPEKICHUS |
OOLIENPUHATHIM HOPMaM MOPAJIN U HPAaBCTBEHHOCTH.

2.4. JlenoBble MOJAApKH, B TOM YHCIIC B BUJE OKa3aHUS yCIyT, 3HAKOB 0COOOT0 BHUMAHUS
M y4yacTUsi B Ppa3BIEKATEIbHBIX M aAHAJOTUYHBIX MEPONPUATUSIX HE JIOJDKHBI CTaBUTh
MPUHUMAIOIIYIO CTOPOHY B 3aBUCHUMOE TOJIOXKEHUE, MPUBOJAUTH K BOSHUKHOBCHHIO KAKUX-JINOO
BCTPEUYHBIX 0053aTEIBCTB CO CTOPOHBI MOTYyYaTelsl WIA OKa3bIBaTh BIHUSHHUE HA OOBEKTUBHOCTD
€ro JIeJIOBBIX CY)KJICHUW U PEUICHUM.

2.5. CTouMOCTh U TEPUOJAUYHOCTH AAPEHUS U MOJIyYE€HHUs AENOBBIX IMOAAPKOB W/WIH
y4acTusi B MPEICTABUTEIBCKIUX MEPOMPHUATHIX OJHOTO M TOTO K€ JIHIA JOJKHBI OMPEeNAThCs
JIETIOBOM HEOOXOIUMOCTBIO U OBITh pa3yMHBIMU.

2.6. B kauecTBe MOJapKOB PAaOOTHUKHU Y UPEKICHHS TOJKHBI CTPEMUTHCS HCIIOJIH30BATh
B MAaKCHUMAaJIbHO JOMYCTUMOM KOJIMYECTBE CIy4aeB CYBEHUPBI, IPEAMETHl U U3JCINIUsI, UMEIOIINE
CUMBOJIUKY Y YpPEKICHUS.



2.7. Tlogapku W YCIyrHM HE€ JOJKHBI CTaBUTh MOJ COMHEHHE WMWK WU JIEJIOBYIO
penyTaiuo YUpexaeHUs UIU ero pabOTHUKOB.

3. IlpaBa 1 00s13aHHOCTH PaOOTHUKOB YUPEKJICHUS P OOMEHE AETOBBIMU MOJIapKaMU U
3HAaKaMU JIeJIOBOTO TOCTENPUUMCTBA

3.1. PaGOTHHMKH, TIPENCTaBIsAs MHTEPEChl YUPEKIACHHUS WIM JIEHCTBYS OT €r0 MMEHH,
JOJKHBI COOJIIOIaTh TPAaHUIIBl JONYCTUMOTO MOBEIEHHUS NMPU OOMEHE JIeJOBBIMHU MOJapKaMu U
MIPOSIBJIEHUH JIEJTIOBOTO TOCTETPUUMCTBA.

3.2. PaGoTHUKM YupexIeHHUs BIIpaBe JAPUTh TPETbUM JIMIAM U TMOJy4aTb OT HHX
JIEJIOBbIE TIOJIAPKH, OPraHU30BbIBATh U Y4aCTBOBATh B MIPEICTABUTEIBCKUX MEPONPUATUAX, ECIIH
3TO 3aKOHHO, 3THUYHO M [IENAETCS HCKIIOUUTENBHO B JEJNOBBIX LEJIAX, OMNPEAEIECHHBIX
Hacrosimmu IIpasunamu.

3.3. Tlpu n10OBIX COMHEHHSX B MPABOMEPHOCTH WM STUYHOCTH CBOUX JICHCTBUI
pabOTHUKN YupexJIeHUs 005S3aHbl MOCTaBUTh B M3BECTHOCTh PYKOBOAUTENS YUPEKICHUS U
IIPOKOHCYJIBTUPOBATHCS C HUM, MPEXKIE YEM JApUTh WIIM MOJIy4aTh MOJAPKHA WIM y4acTBOBATH B
T€X WIM UHBIX NPEJICTABUTEIbCKUX MEPOIPUATHUSX.

3.4. Ilpyu mnonydeHMM JA€IOBOrO MOJAapKa WJIM 3HAKOB [EJIOBOTO T'OCTENPUHMMCTBA
paboTHUKM YupexkaeHus o00s3aHbl MPUHAMATh MEphl 10 HEIOMYIIEHHIO BO3MOKHOCTH
BO3HMKHOBEHUS! KOH(DIIMKTAa HHTEPECOB.

3.5. PaGoTtHuku VYuypexIeHHs HE BIIpaBe HCIIOJIb30BaTh CIIY)KEOHOE IOJIOKEHHE B
JUYHBIX LENIX, BKIKYas UCIOJIb30BaHUE UMYILIECTBA Y UPEXKICHUS, B TOM YUCIIE:

JUIS TIOJyYEHUS MOJAapKOB, BO3HATPAXACHUS M WHBIX BBITOJ Ui ceOs JIMYHO U JPYrUX
aulil B OOMEH Ha OKa3aHWe YUpEeKIEHHEeM KaKUX-IMOO YCIYTr, OCYIIEeCTBICHHUS JHOO
HEOCYIIIECTBIICHUS  OMPEIEICHHBIX JEUCTBUH, Tiepeaaun HWHGOPMAIMU, COCTaBJISIONMIEH
KOMMEPYECKYIO TalHY;

JUISL TIOJTyYEHHsI TIOJJapKOB, BO3HATPAXKIEHUS M MHBIX BBITOJ JJISl ce0s JIMYHO M APYTHX
JUI] B MpoLiecce BEACHUS J1ed YUpPEKICHMs, B TOM YHUCIE, KaK J10, TaK U IOCIE MPOBEACHUS
IIEPETOBOPOB O 3aKJIIOYEHUH I'PakJaHCKO-TIPABOBBIX I0TOBOPOB U UHBIX CIEIIOK.

3.6. He nomyckaercsa mnepenaBaTh M IHpUHUMATh IOJAPKU OT YUPEKIEHUS, €ro
pabOTHUKOB U IIPECTaBUTENIEH B BUJIE JCHEKHBIX CPE/ICTB, KAK HAIUYHBIX, TaK U O€3HAINYHBIX,
HE3aBHCHUMO OT BaJIOTHI, a TaKkKe B (hOpMe aKIMii WM UHBIX JTUKBUIHBIX [IEHHBIX OyMar.

3.7. PabGoTHMKN Y4YpEKICHUS IOJKHBI OTKA3bIBATHCSA OT MPEIIOKEHUN, TMOIYICHHS
MOJIapKOB, OIUIATHI UX PACXOJIOB U T.II., KOT/Ia MOJA0OHbBIE IeWCTBUS MOTYT MOBIUSAThH HIIM CO3/AaTh
BIIEYATJICHUE O BIMSHUU Ha MCXOJ CHAEIKHU, PE3yJIbTaT MPOBEAECHUS TOPIrOB, Ha NPUHUMAEMbIE
VYupexxIeHueM pelIeHus 1 T. 1.

3.8. PaboTHHK YupexaeHusi, KOTOpOMY NPH BBIOJHEHUU JODKHOCTHBIX OOS3aHHOCTEH
IpeUIaraloTcsi TMOAAPKM WM HMHOE BO3HATPaXKACHUE, KOTOpBIE CIIOCOOHBI MOBIUATH Ha
MOJrOTAaBIMBAEMbIEe W/WIM MPUHUMAEMble UM PELICHHS UM OKa3aTh BIUSHUE Ha €ro JehcTBue/
0e3aelCTBHE, JOJDKEH:

OTKa3aThCS OT HUX M HEMEUIEHHO YBEJOMHTb PYKOBOJUTEN YdupexaeHus o ¢akre
peyIoKEHUsT ToJapka (BO3HArpaXACHUs); HCKIIOYUTH JalbHEHUIINE KOHTAKTHI C JIUIOM,
NPEUIOKUBIIMM TOJAPOK WJIM BO3HATPaKACHUE, €CNIM TOJBKO 3TO HE CBSI3aHO CO CIYXEeOHOM
HEOOXOINMMOCTEIO;

B Clly4ae, €CiId IOAApOK WM BO3HArpaXkJ€HUE HE MPEICTABIAETCS BO3MOKHBIM
OTKJIOHUTh WJIM BO3BPAaTUTh, NEpeNaTh €ro C COOTBETCTBYIOIIEH CIIy>)KEOHOH 3amucKou Jyis



IOPUHITHUS COOTBETCTBYIOIIUX MEP PYKOBOJIUTENIO YUpEeXIEeHHUS M NPOAOIKUTH paboTy B
YCTaHOBJICHHOM B YUpPEXKJICHUU TOPSIAKE HAJ BOMPOCOM, C KOTOPBIM OBUT CBSI3aH MOJAPOK WIIH
BO3HArpaxjaeHue.

3.9. B ciiydyae BOSHUKHOBEHHSI KOH(JIMKTa UHTEPECOB MIIH BO3MOYKHOCTA BOSHUKHOBEHHUS
KOH(IMKTA WHTEPECOB TMPH TMOJXYYCHHH JEJIOBOTO TMOJapKa WM 3HAKOB JIEJIOBOTO
TOCTEIPUUMCTBA PAaOOTHUK YUpekIeHus O00s3aH B MHCbMEHHOW (opMe yBEIOMHTH
PYKOBOAMTENS YUPEKICHUS.

3.10. PaboTHukam YupexaeHus 3anpeniacTcs:

CaMOCTOSITENIbHO TMPUHUMATh MPEIJIOKEHUS OT OpraHu3alui WIM TPETbUX JHI O
BPYUYEHHUH JICTOBBIX MMOAPKOB U 00 OKa3aHUH 3HAKOB JIEJIOBOT'O TOCTENPUUMCTBA;

MpPUHUMATh 0€3 COTJacoBaHUs C PYKOBOJAUTEIEM YUPEXKIEHHUs JIEJOBBIE MOMAPKU H
3HAKM JIEJIOBOTO TOCTEIIPUUMCTBA B XOJI€ MPOBEICHUS JEJIOBBIX MIEPErOBOPOB, MPHU 3aKIIOUCHUHI
JIOTOBOPOB, & TAKXKE B MHBIX CIIy4asiX, KOT/Ia OJOOHBIC ICWCTBUS MOTYT IMOBIHUATH WK CO3/1aTh
BIleYaTJICHUE 00 UX BIMSHUM Ha IPUHUMAaEMble PEIICHNUS;

MPUHUMATD JIEJIOBbIE MOJAPKU M 3HAKH JIEJIOBOIO TOCTETIPUUMCTBA B XOJ/i€ MPOBEACHUS
TOPTOB U BO BPEeMs MPSIMBIX MIEPErOBOPOB MPH 3aKIIOYEHUH JOTOBOPOB (KOHTPAKTOB);

MIPOCUTH, TPeOOBATh, BHIHYK/IATh OpPraHMU3AIMK WM TPETHHUX JIMIl JApUTh UM JIMOO UX
pPOJICTBEHHUKAM JIeJIOBbIE TIOJApPKU W/WJIM OKa3blBaTh B HX IIOJIb3y 3HAKU JEIIOBOTO
rOCTETPUHUMCTBA;

MPUHUMATH TMOJAPKH B BHUAC HAIWYHBIX, OC3HATUYHBIX JIEHEKHBIX CPEACTB, IICHHBIX
Oymar, IparoleHHbIX METaJLIOB.

3.11. VupexaeHne MOXET MPUHATH pelnieHue 00 yJacTHH B OJIaroTBOPHUTEIBHBIX
MEpONPUITHSIX, HANPABIEHHBIX HAa CO3/IaHHE W yNpoueHHe MMUpKa Yupexaenus. [Ipu stom
iaH u OI0KeT y4yacTUs B JAaHHBIX MEPOINPUSATHSAX YTBEPXKIACTCS PYKOBOJIUTENIEM
Yupexnenus.

3.12. B cayuyae OCyHIECTBJICHHS CIHOHCOPCKHX, OJaroTBOPHUTEIbHBIX TMPOrPaMM
VupexJieHue TOJKHO MPEeABApPUTENIbHO YAOCTOBEPUTHCSA, YTO MPEJOCTaBIsieMast Y YpekIeHUEM
MOMOII[h HEe OyJIET MCIIOIh30BaHa B KOPPYIIIUOHHBIX LEJSX WM UHBIM HE3aKOHHBIM ITyTEM.

3.13. Ilpu B3auMOAEHCTBUU C JIMIIAMM, 3aHUMAIOLUIMMH JOJDKHOCTH TOCYAapCTBEHHOU
(MyHUIIUTIAIBHON)  CITy’)KOBI, CIEAyeT PYKOBOJCTBOBATHCS HOPMAaMH, PETYIUPYIOUTUMU
STHUYECKHE HOPMBI U TpaBUiia CIY>KEOHOTO MOBEIEHHUS TOCYJAapPCTBEHHBIX (MYHULIMIAIBHBIX)
CITyKalllKX.

3.14. Heucnonuenue Hacrosamux [IpaBui MOXKeT cTaTh OCHOBAHHMEM ISl IPUMEHEHUS K
pabOTHUKY Mep AUCHUIIIIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U IPa’KJaHCKO-IIPAaBOBOTO
XapakTepa B COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOATEIHCTBOM.

4. O6nactp npumenenus [IpaBun

4.1. Hacrosmue [IpaBuna mojjexar NPUMEHEHUIO BHE 3aBUCHUMOCTH OT TOTO, KaKUM
o0pa3oM mepenarTcs JelIOBble MOJApKU M 3HAKH JIEJIOBOIO TOCTENPUUMCTBA: HANPSAMYIO WU
yepes MOCPETHUKOB.

4.2. Hacrosmue [1paBuia sBastoTCst 00s3aTEBHBIMHA 711 BCEX PAOOTHUKOB Y UpEXKICHHS
B TIEpUOJ] pabOTHI B YUpEKICHUH.
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