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Koaeke Y THKH H CJIYKeOHOoro noBeJeHHsl pa0OTHHKOB MyHHMIIMNIAJIbHOT0 ABTOHOMHOI'Q
JOMIKOJIbHOI0 00pa3oBaTeJJbHOI0 YUPCKIACHHUSA T€TCKOI0 cajaa «PoaHn4yok»n.3aTon

1. HacTosmu# KoIeKC STHKH U CITy)KeOHOro moBeieHus: pabOTHUKOB MyHHIMIIAILHOTO
ABTOHOMHOTO JIOLIKOJIBHOTO 00pa3oBaTeNIHLHOIO YUpEKICHHUS JIETCKOTO caga
«Ponauyok»m.3aToH (manee — YupexaeHWe) pa3paboTaH B COOTBETCTBHH C IIOJIOKEHHIMH
Koncrutynuu Poccuiickoit ®@enepanmu, TpymoBoro xomekca Poccuiickoit ®eneparuu, ot 25
nekabps 2008 r. Ne 273-@3 «O npoTHBOACHCTBHH KOPPYHIMH», 3akoHa Hmuxeropoackoi
obmacti or 7 mapra 2008 r. Ne 20-3 «O mportuBozeiicTBUE Koppyniuu B Hikeroposackoi
00acTH»MHBIMM HOPMAaTHBHBIMH NIPAaBOBBIMH akTaMu Poccuiickoit Denepanuu, ¥ OCHOBAH Ha
00LIEeNPU3HAHHBIX HPABCTBEHHBIX IPUHIUIIAX X HOPMAX POCCHICKOTO OOIIECTBA U rOCYIapCTBa.

2. Hacrosmui KOJEKC 3THKM U CIyXeOHOro NOBEIEeHHS pPaOOTHHKOB YUpEKIECHHS
(manee — Kognexc) mpezcrasisieT co60i ¢BoJ 00ImMX MpodheCCHOHATBHBIX IPUHIAIIOB W TPABHII
IIOBEJICHHs, KOTOPBIMH HAUIC)KUT DPYKOBOACTBOBATHCS BCEM pabOTHHUKAM YUpEKICHUS
HE3aBHCHMO OT 3aHUMAEMOH JOJDKHOCTH.

3. Jlunmo, mocrymaromee Ha paboTy B YupexaeHue, 00s3aHO O3HAKOMHTHCS C
noyiokeHussMu  Hacrosimero Kozaekca W pyKOBOACTBOBAaThCSI MMHU B IIpollecce TPYIOBOM
NEeSITeTIbHOCTH, pabOTHUKUYUpexaeHuss o00s3aHbl TNPUHAMATH MeEpbl I COOIOJICHHS
MOJIOKEHUH HaCTOAIICTO KOJIGKC&.

4. Ienbto Kogexca siBisiercss 0000IIEHHE 3THYECKHX HOPM M YCTAHOBIICHHE IIPABHII
CITy’K€OHOTrO TOBE/ICHUS PAaOOTHUKOB YUpPEXKICHUS Ul JOCTOWHOTO BBIMOJIHEHHS UMM CBOCH
npodecCHOHATBPHOM JEATENbHOCTH, a TakkKe O0ECHeYeHHe eIWHBIX HOPM IOBEICHHS
pabOTHHUKOB YUpEKAECHHUS.

5. Kopekc mpu3BaH mNOBBICUTH OS(QGEKTHBHOCTh  BBINOJHEHHS pPabOTHUKAMHU
VYypexeHHs CBOUX TOJDKHOCTHBIX 00s3aHHOCTEMH.

6. Komexc ciayxur ¢pyHnameHToM Ui GopMupoBaHUs pabouyMx B3aWMOOTHOIIECHUH B
YupexaeHnH, OCHOBAaHHBIX Ha HOPMAax MO, HPAaBCTBEHHOCTH, a TAaKXKe Ha OCYIIECTBIEHUH
CaMOKOHTPOJISl paOOTHUKAMU Y UpPEXKICHHUS.

7. 3Hanue U cofunoneHue paboTHUKaMHU YupexaeHus nojoxeHud Kopekca sBisercs
OJIHUM U3 KPUTEPUEB OLIEHKH COOIIOACHUS UMU JUCHUIUIMHBI TPYAQ.

8. JlesTensHOCTh YUpEXIECHUS M €ro pabOTHMKOB OCHOBHIBAECTCS Ha CIIEIYIOIIHX
MIPUHITUIIAX MPO(ECCHOHATBFHOMN 3THKH:

3aKOHHOCTB;

npodeccuoHaTU3M;

HE3aBUCHUMOCTb;

T0OpOCOBECTHOCTB;

KOH(UIEHIIMATBHOCTB;

UHGOPMAIMOHHAS OTKPHITOCTD YUPEKICHHS,



3¢ peKTUBHBIN BHYTPEHHUN KOHTPOJIb;

CIPaBETHBOCTE;

OTBETCTBEHHOCTH;

00BEKTHBHOCTD;

JIOBEpHE, YBAXEHUE U JOOPOKEIATEIHHOCTh K KOJIIEraM o padoTe.

9. PaboTHuku YupexaeHus MpU3BaHbl:

1) moOpocOBECTHO W Ha BBICOKOM MPOGECCHOHATHLHOM YpPOBHE HCIIONHATH CBOH
JIOJDKHOCTHBIE  00SI3aHHOCTH, COOJtomass Bce TpeOOBaHWSA 3aKOHOJATENbCTBA Poccuiickoit
®denepannn, 3akoHOAATENbCTBa Hinkeropoickoi ooactu B 1emsix odecnedeHus: 3GHeKTHBHON
paboThl YUpexkAeHUS U peaTu3alii BO3J0OKEHHBIX Ha HETO 3a/1aY;

2) mOpu TPUHATAU PEIICHUS YYUTBIBATH TOJBKO OOBEKTHBHBIE OOCTOSITENHCTBA,
MOJITBEPKICHHBIC JOKYMEHTaMU;

3) OCyIIECTBISATH CBOK JESATENBHOCTh B TMpelaenax IOJTHOMOYHA YUpexKIeHUs U
JOJIKHOCTHBIX 00S3aHHOCTEH;

4) He OKa3bpIBaTh MPEANOYTEHHS] KaKMUM-THO0 MpOo(ecCHOHANBHBIM HIIM COIMAIbHBIM
rpynnamM W OpraHu3anusiM, ObITh HE3aBUCUMBIMU OT BJIMSHHS OTAEIbHBIX TpakIaH,
pohecCHOHANBHBIX WM COLIMATIBHBIX TPYIII U OPTaHU3alHiA;

5) wucKmoYaTh JEHCTBUS, CBSI3aHHBIE C  BIMSHHEM  KAKUX-THOO  JIMYHBIX,
UMYIIECTBEHHBIX ((DUHAHCOBBIX) W HMHBIX HHTEPECOB, MPEMATCTBYIOMIHNX JT0OPOCOBECTHOMY
WCTIOJTHEHUIO MU JIOJDKHOCTHBIX 00S3aHHOCTEH;

6) cobaroaTe HOPMBI CIIY)K€OHOM, MpPOQecCHOHATbHON STHKU W TpaBHIa JEIOBOTO
MOBE/ICHUS;

7) ObITh KOPPEKTHBIM, BHHMMATEIbHBIM, JOOPOXKENATEJbHBIM M BEXKIUBBIM C
rpakIaHaMH, a TaKKE B CBOMX OTHOIICHHUSAX C BBIIIECTOAUIMMH PYKOBOAUTENSIMHU, KOJUIETAMH U
MOTYMHEHHBIMU;

8) MposSIBIATH TEPIUMOCTh U YBa)K€HHE K OOBbIUasM M TpaaulusM HapoaoB Poccuu u
JIPYTUX TOCYAApCTB, YYHUTHIBATH KYJIbTYPHBIE W HHBIE OCOOCHHOCTH PA3TUYHBIX ITHUYECKUX,
COIMANBHBIX  TPYyNn U KOH(ECCHId, CHOCOOCTBOBATh  MEKHAIMOHALHOMY |
MEXKOH(PECCHOHATHPHOMY COTJIACHIO;

9) BO3IEPKUBATHCA OT TMOBEJCHHS, KOTOpPOE MOIJIO OBl BBI3BaTh COMHCHHE B
JIOOPOCOBECTHOM HMCITOJTHEHUH JIOJDKHOCTHBIX OOS3aHHOCTEH, a Takke M30eraTh KOH(MIUKTHBIX
CUTYyallui, CIOCOOHBIX HAaHECTH YIIepO WX permyTaluy WK aBTOPUTETY Y UpeKACHUS,

10) mpuHUMATh TIPEAYCMOTPEHHBIC 3aKOHOAATENBCTBOM Poccutickoii denepanun Mepbl
M0 HEJOMYILEHHUI0O BO3HUKHOBEHHS KOH(JIMKTA MHTEPECOB U YPETYJIUPOBAHHIO BO3HHUKIIMX
CIIy4aeB KOH(IIMKTAa HHTEPECOB;

11) He UCIONB30BAThH CIYKEOHOE MOJNIOKECHHE JJIsI OKa3aHUs BIUSHUS HA JEATEILHOCTD
TOCY/IapCTBEHHBIX OPTaHOB, OPIaHOB MECTHOTO CaMOYIIPaBJICHHUS, OpTraHU3aIlui, TOJDKHOCTHBIX
JUI, TOCYJApCTBEHHBIX (MYHHUIIMIAIBHBIX) CIYXallUX W TPaKJaH TpPHU PEHICHHH BOMPOCOB
JMYHOTO XapaKkTepa;

12) BO3Iep >KMBATHCS OT MyOIMYHBIX BBICKA3bIBAaHUH, CY)KJIEHUN U OIICHOK B OTHOIIIEHUH
JEATeTLHOCTH TOCYJapCTBEHHBIX oOpraHoB Hmkeropoackoir oOnactv, YupexIeHus, UX
PYKOBOAMTENEH, €CIIM 3TO HE BXOJUT B UX JOJKHOCTHBIE 00S3aHHOCTH;

13) cobmronare ycTaHOBJICHHbIE B YUpEXKICHUH MpaBHUia MMyOJHMUHBIX BBICTYIUICHUN U
IPe0CTaBIICHUS cIy)eOHOM nHpopMaIuu;



14) yBaXUTEIBbHO OTHOCHUTHCS K JEATEIHLHOCTH TMPEICTABHTENICH CPEJCTB MacCOBOM
uHpopMau MO MHPOPMUPOBAHUIO O0IIECTBa O paboTe YUpekIeHHs, a TaKKe OKas3bIBaTb
COJIeHCTBYE B MOJIYYEHUH JIOCTOBEPHON MH(POPMALIMU B YCTAHOBIEHHOM TOPSIIIKE;

15) Bo3aepKUBaThCs B MyOIMYHBIX BBICTYIUIEHUSIX, B TOM YHCIIE B CPEICTBAX MAaCCOBOM
uHpopManuu, OT 00O3HAYEHHUS CTOMMOCTH B HMHOCTPAHHOM BaioTe (YCIOBHBIX JCHEXKHBIX
eauHuIax) Ha Tepputopuu Poccuiickoit deaepannuu ToBapoB, padOT, YCIYyT W UHBIX OOBEKTOB
rpakJaHCKUX TpaB, CYMM CJEJIOK MEeXAy pe3uaeHtamu Poccuiickoil denepanuu, nokasaTeinen
OI0JKETOB BCEX YpOBHEH Oro/pKeTHOM cuctembl Poccuiickort denepanuu) 3a HCKIIOYEHHUEM
ClIly4yaeB, KOrJa 3TO HEOOXOOUMO [UIsi TOYHOW Mepenadyd CBEACHUH JUO0 MpenycMOTPEHO
3akoHo/aTeNnbCTBOM Poccuiickoit deneparuu, MeXIyHApOAHBIMH JIOTOBOpPaMH, OOBIYASIMU
JIeI0OBOTO 000pOTa;

16) MOCTOSHHO CTPEeMHUTHCS K OOECIeUeHUI0 Kak MOXHO Oojee 3ddexkTuBHOrO
pacnopspKeHHs pecypcamu, HaXOAAUIMMHUCS B cpepe UX OTBETCTBEHHOCTH;

17) co3maBaTh yCIOBUS JUIsl Pa3BUTHSA JOOPOCOBECTHOM KOHKYPEHTHOM Cpeasl H
obecrieunBaTh OOBEKTHBHOCTh M MPO3PAYHOCTH B c(epe 3aKymoK TOBapoOB, padOT, yCIyT s
oOecrnieyeHus HYK] YUpeKIeHusI.

10. PaGoTHuKkH YupexIeHus 00s3aHbl:

1) noaep>xuBaTh MOPAIOK HA paboUyeM MecTe;

2) yBemoMIIsATh paboTonatens (ero mpeacTaBuTelNss) 00 oOpaleHNN K HeMy KaKuX-TH00
JIMIL B LEJISIX CKJIOHEHUS K COBEPIICHUIO KOPPYINIIMOHHBIX ITPaBOHAPYILICHHH;

3) B ciryuasix, MpeIyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MIPEJICTABIATh B YCTAHOBICHHOM
MOpSAJKE CBEACHHA O CBOMX JI0XOJax, 00 MMYIIECTBE W 0053aTelabCTBaX HMMYIIECTBEHHOIO
XapakTepa, a TakkKe O J0XoJaX, 00 UMYIIECTBE U 00s3aTeNIbCTBAX MMYIIIECTBEHHOIO XapakTepa
CBOMX CYIPYTH (Cynpyra) U HECOBEPIICHHOJETHUX JCTEH;

4) npuHUMaTh Mepbl MO HEAOMYIIEHUIO JI000M BO3MOXKHOCTH BO3HUKHOBEHHS
KOH(JIMKTA HHTEPECOB U YPETYIHMPOBAHUIO BO3HUKILIETO KOH(PIMKTA HHTEPECOB.

11. PaGoTHuKkM YupexaeHus: He UMEIOT IpaBa:

1) 3moynorpeGuarh JOMKHOCTHBIMH TOJHOMOYMSIMH, CKJIOHATH KOTO-TMOO K
MIPaBOHAPYIICHHUSIM, UMEIOIIUM KOPPYIMIIMOHHYIO HAIPaBICHHOCTH;

2) BO BpeMs HCIIOJHEHMS JIOJHDKHOCTHBIX 00s3aHHOCTEH BecTH ceOsl BBI3BIBAIOIIE IO
OTHOIICHUIO K OKPYXXAIOUIUM, IMPOSBIATh HETaTUBHbIE SMOIMH, HCIOIb30BaTh CJOBa U
BBIpaXXEHHUSI, HEJJOIYCKAaeMbI€ JIEJIOBBIM 3TUKETOM.

12. PaGotHukaMm YupekIeHUs, HaJEJICHHBIM OPTaHU3alMOHHO-PACTIOPSIUTEIbHBIMU
MOJIHOMOYMSIMU IO OTHOILIEHUIO K APYTUM pabOTHUKAM YUpexIeHUs, PEKOMEHIyeTcs ObITh st
HUX  oOpasumamu  mpodeccHoHanu3Ma,  Oe3ylmpeyHoW  pemyTaluH,  CIocoOCTBOBATH
dopmupoBaHuio B YupexJeHuHn OnaromnpustHoro s 3(dexkTuBHON paboTHl MOpaibHO-
NICUXOJIOTHYECKOT0 KJINMATa.

13. PaboTHukM YupexaeHHs, HaJeJeHHbIe OpraHU3alMOHHO-PACTIOPIIUTEIbHBIMU
MOJIHOMOYHSIMU 110 OTHOIIECHHUIO K JIPYTUM paOOTHUKAM, IPU3BAHBI:

a) MPUHUMATh MEPHI M0 NMPEAOTBPAILIEHUIO U YPETYIHUPOBAHUIO KOH(PIMKTa UHTEPECOB;

0) MPUHUMATH MEPHI TI0 MPEAYIPEKACHUIO KOPPYIIIIHH,

B) HE JOMYCKaTh CIy4yaeB MPUHYXKICHHUS PAOOTHUKOB K YYAacTHUIO B JEATEIBHOCTH
HNOJUTUYECKUX MapTHH U OOIIECTBEHHBIX 00bETUHEHUH.

14. PabGotHukam YupexaeHHs, HaJeJeHHbIM OpraHU3allMOHHO-PACTIOPSIUTETEHBIMU
MOJTHOMOYHSIMH 10 OTHOIIEHUIO K IPYTMM Pa0OTHUKAM YUpexIeHUs, CIeIyeT IPUHIUMATh MEphI
K TOMY, YTOOBI TOJYMHEHHBbIE MM PAOOTHUKM YUPEKICHHUS HE JOMYCKaIH KOPPYNLHUOHHO-



OMACHOTO TOBEJECHHUS, CBOMM JIMYHBIM TIOBEJEHHEM II0AaBaThb MPUMEpP YECTHOCTH,
OeCTIPUCTPACTHOCTH U CIPABEJTUBOCTH.

15. Bo BpeMsl HCHOJHEHHUS TODKHOCTHBIX OOsS3aHHOCTEH pabOTHHUKM YUpexIeHUs
BO3/IEPKUBAIOTCS OT:

1) moboro BuIa BBICKA3bIBAHUN W JEHCTBUI AMCKPUMHHAIMOHHOTO XapakTepa IIo
mpU3HaKaM II0Jla, BO3pacTa, pachl, HAMOHAIBHOCTH, $3bIKA, TPA)kJAHCTBA, COLIMAILHOTO,
UMYIIECTBEHHOTO WJIM  CEMEHHOro  TOJOXKEHUS, [MOJUTUYECKUX WIH  PETUTHO3HBIX
MPEANOYTEHU;

2) TpyOOCTH, TIPOSIBICHUN NPEHEOPEKUTEIBHOTO TOHA, 3aHOCUYMBOCTH, MPEIB3SATHIX
3aMeuaHul, MPeAbSIBICHUS HEMPABOMEPHBIX, HE3aCTYKEHHBIX OOBUHEHUN;

3) yrpo3, OCKOpPOUTENbHBIX BBIPAKEHHH WM PEIUIMK, NEHCTBUH, MPEMSITCTBYIOIIUX
HOpPMaJIbHOMY OOIICHUIO WJIM TPOBOLMPYIOIIUX MPOTUBOIPABHOE TIOBEJICHNUE;

4) KypeHHsI BHE OTBEACHHBIX JUIsl 3TOTO MECTax B YUPEKICHUMU.

16. PabGoTHWKM yuYpeXKJCHHS TPU3BAHBI CIOCOOCTBOBATH CBOUM IIOBEACHUEM
YCTaHOBJIEHUIO B  KOJUIGKTHBE  JIEJIOBBIX  B3aMMOOTHOIIEHHH W  KOHCTPYKTHBHOIO
COTpyIHUYECTBA APYT ¢ ApyroM. PaboTHuKaM YupexeHuss peKOMEHAYyeTcsl ObITh BEKIUBBIMU,
no0poXkKenaTeIbHbIMU, KOPPEKTHBIMU, BHUMATEIbHBIMU U MPOSBISATH TEPIUMOCTh B OOIIEHUU C
rpakJlaHaMU U KOJUJIETaMH.

17. Buemnuii Buj paOOTHUKOB YUpPEXKACHUS NPU HMCIOJHEHHMH UMM JOKHOCTHBIX
00s13aHHOCTEH B 3aBUCUMOCTH OT YCJIOBUH pa®oThl U (WiaH) dopmara JIEIOBOTO MEPONPHUSITHS
JIOJDKEH ~ COOTBETCTBOBATh  OOILENPUHSATOMY  JEJIOBOMY  CTHIJIIO, KOTOPBIH  OTJIMYAIOT
OQUIMATBHOCTb, CACPKAHHOCTD, TPAAUIIMOHHOCTh, aKKYPaTHOCTD.

18. Cobmroienne paOOTHUKOM YupekIeHus mojiokeHui Kojekca yduThIBaeTCs mpu
€ro IMOOILIPEHUU, TPH HAIOKEHUHM AUCHUIUIMHAPHBIX B3BICKAHHMM, a TakkKe IpU OIEHKE
3(PEKTUBHOCTH €T0 IEeATeTLHOCTH.

19. Hapymienne mnpaBuil AHTUKOPPYIIIMOHHOTO TIOBEICHUSI BIIEYET IMPOBEICHHUE
CIIy’)KeOHOTO pAacCClIEZIOBaHUS 1O OOCTOSATEIBCTBAM BO3HHUKHOBEHHSI KOPPYNLMOHHO-OMACHOM
CUTYaIIH.

20. PaGoTHuKH Y4UpexJeHHS B 3aBHCHUMOCTH OT TSKECTH COBEPILIEHHOT'O IPOCTYIKa
HECYT JUCUMIUIMHAPHYIO, aJAMHHHMCTPAaTHUBHYIO, TPaKJAaHCKO-IIPAaBOBYIO M  YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOJ1aTesIbcTBOM Poccuiickoit denepanmm.

21. B cny4yae BO3HUKHOBEHHS CIIOPDHOM CHUTyallUM TpPU pPEATU3aUU TOJ0KEHUN
Konekca paGoTHUK YupekIeHUs IODKEH OOpaTHThCS 3a KOHCYJIbTalluel (pa3bICHEHHUSIMHU) K
CBOEMY HEIMOCPEACTBEHHOMY PYKOBOJUTENIO JINOO PYKOBOIAUTENO YUpeKIAeHHs, MO0 K JUILY,
OTBETCTBEHHOMY 32 paboTy MO NPOPHIAKTUKE KOPPYIIIMU B YUPEKACHUH.
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